Crl.terla 4.10 Proper maintenance of official records (Cash books/Stock registers, Fund
registers, Leave records, Fine fund etc.) ’
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List of Files pertaining to ACCOUNTS BRANCH in r/o GDC Darlaghat, District Solan HP as on 16/01/2024

Subject
BUDGET ESTIMATE PLAN/NON PLAN CORR. FILE
CORR. OF TA/MR & COUNTERSIGNED OF ALL BILLS FROM HIGHER AUTHORITIES
o/ (a3)/2017 CORRES, REG, DDO POWERS. TR L. B AT
(A-4)/2017 | ALLOTMENT OF IP NO. CPS A/C NOS. & ALLTYPE OF SANCTION OF GPF (REF/NON REF)
¥ jh-s;/io:é CORRES. REGARDING WA/UA/TE/MR ETC. R
(A-6)/2020 | POLICY MATTER FILE PERTAINING TO ACCOUNTS & EDU. FINANCIAL DATA/RECOVERY OF

| | OVERPAYMENT o DEPENDENCY FOR ME S SO
(A-7)/2017 | ALLKINDS OF AFFIDAVIT PERTAININT TO DEPENDENCY FOR MEDICAL CLAIM & OTHER
(A.8)/2020 | CORRES. REG. HBL, OTHER ADV. AND INTEREST BEARING ADV. FROM BANK RECOVERY

I | THEREOF s
; (A.9)/2020 | CORRES. REG. MR CLAIM FOR RETIREES IF ANY
10, (A-10)/2017 | CHALLAN REGISTER
11| (A-11)/2020 | HP GROUP INSURANCE SCHEME 04/1985 & GPAIS
12| (A-12)/2020 | CORRES. REGARDING ELECTION & SUBMISSION OF ELECTION TA BILLS
13| (A13)/2017 | NUMERICAL/ STATISTICAL DATA CORRES. FILE
14. (A-1)/2017 | LPC & DRAWN STATEMENT CORRES. FILE ‘
15. | (A-15)/2017 | E-SALARY CORRES. FILE 5]

(A) INCOME TAX CORRES. FILE (B) FORMS 16 A W.E.F. 2017-18 ONWARDS -

1
e _ |
16. (A-16)/2017 | ECS& E-SALARY BILLS FILE W.E.F. 04/2023 to Continue........ 1
1 |
|
|
Il
|

17. (A-17)/2017
18. (A-18)/2019 | GST CORRES.
19. (A-18)/2019 | REG. OBTAINING CONTI. SANCTION CASES FROM HIGHER AUTHORITIES ‘D’ FORMS
20. (A-19)/2019 | GeM PORTAL CORRES. FILE i

| 21 (A-20)/2018 | DDO ALLOCATION AND EXP REPORT OF ALL SOEs AND RECONCILITATION STATEMENT WITH

' TREASURY |
22. (A-21)/2017 | AUTHORITY LETTER |
23. [A-22)/2017 | AG AUDIT FILE ; [ ,
24. (A-23)/2017 | OE AND M&S | ‘
25. (A-24)/2020 | INSTRUCTION/CIRCULAR RELATED TO ESALARY AND (B Part) HCA/ADA/IR/HRA & OTHER | 1
26. (A-25)/2018 | FREE WI-FI (TELEPHONE BILLS) ] "
27. (A-26)/2017 | OTHER GENERAL CORRES. FILE e L
28. ECS SALARY | 01-07-2017 TO 31-03-2018 (2 FILES) BILL NO 100001 TO 100044 ‘

& ONLINE 01-04-2018 TO 31-03-2019 (2 FILES) BILL NO 100001 TO 100056
BILL FILE 01-04-2019 TO 31-03-2020 (2 FILES) BILL NO 100001 TO 100064
01-04-2020 TO 31-03-2021 (1 FILE) BILL NO 100001 TO 100057
01-04-2021 TO 31-03-2022 (1 FILE) BILL NO 100001 TO 100048
01-04-2022 TO 31-03-2023 (1 FILE) BILL NO 100001 to 100087

faz) Additional Pending MR & TE Bills
file
Charge list of articles & register in r/o Govt. Degree College Darlaghat
 30. Cash book | 01-08-2017 to continue ' _’_10_1/‘:
[3L_ [PBR | 01-07:2017 tocontinue !
| 32. APR 01-07-2017 to continue
| 33 TOKEN REG. | 31-08-2017 to continue
34. BILL CONT. | 31-08-2017 to continue
REG.
35. ESTABLISH 24-06-2017 to continue
MENT REG.
36. MONTHLY | 08/2017
EXP. REG.
7. SYAMPE » - Lie | AL,
Charge Handed Over by:- Charge taken over by:-
Sh. Surender, JOA (L.T.) sh. prabhy Dayal, St. Asstt. GDC Darlaghat
rsjof? VNG R G










List of Files pertaining to GENERAL BRANCH In r/0 GOC Darlaghat as on 21/03/2024

Particulars B [ Quantity | Rm
Funds Collection Register 01 Conti. | 03 5 li 02 é‘iﬁ,,d_\‘},
Sock Register_Permanent Vol 01 Conti, | | o1 [ l
Stock Register Cons. Article Vaol-11 “ontl. | 101 { 1
Tee Receipt stock Register B | [ o1 | |
Printing & Stationer Stock Register | 101 I |
Red Ribbon Club Stock Register [ {01 [ !
Red Ribbon Club Stock Register | |01 | |
News Paper Entry Register | |01 [Closed |
Rover & Ranger Stock Register 01 Conti. | | 01 | |
NSS Certificate issuance Register Certificate Sr. No. 0058808, 13,15,17,22,24,25,28,29,49,51, 67,
68, 75 &86 Total =15 (Fifteen Certificates) 15 \
Complaint Register caster Discrimination 01 Conti. 01
SCIS \
Stock Register (Permanent) - v arak [o1 [ Closed
Stock Register Cons. Article [ M ) [01 [ Closed
Receipt Register w.c.f. 18/06/2019 0~ _ l 01 Closed
22/10/2019
Receipt Register w..f. 13/08/2020 to/ _ 01 Closed
18/12/2020
Receipt Books Used Sr. No 32751 to 32800=01,Sr. No 32801 to 32850=01.5r. No 000001 to 000025=01.8r. No
000026 to 000125=01,Sr. No 000126 to 000225=01,8r. No 01 to 93 Used. Sr. No 94 to 100=01,Sr. No 101 to
200=01,Sr. No 201 to 300=01,5r. No 301 © 400=01,Sr. No 401 to 500=01,5r. No 501 to 600=01,Sr. No 601 to
700=01,Sr.No 701to 800=01.8r.No 801 to 900=01,8r.No 901 101000=01.8r.No 1001 to 1100=01
17. Cheque issue Register —E—EEEEI!
18. Cash book B}ufdm Fund -_u 512017 o continue l__
19. Cash book Libra Fund July 2017 to continue _—
20. Cash book University Fund liI——
21. [ Cash book Amalgamated Fund July 2017 to continue [0 -
27 Cash Book NSS November 2022 to continue _—
23. Cash Book Road Safet -—]anuar 2022 to continue _—
24, Cash Book Miscellaneous Fund Iﬂ_m
= Voucher file Building Fund R s e () e e
36— [ Vousher file University Fund e e e
. Voucher fle Amalgamatcd Fund B TR T ] SRR
28. Voucher file NSS _—
29. Voucher file RRC Vr. No.0l [_—
30. Voucher file Miscellancous Fund _Iﬂ_ Closed
i Voucher file Amalgamatr.d Fund 7017-18, 2018-2019 & 2019-2020 03 Closed
Vr. No. 01 t0 48
32. Fine fund files ﬁ—ﬂm
33. Passbook Building Fund [m_m—
34. Passbook_Library Fund l@ll_
35, Passbook University Fund m[_
36. Passbook Amalgamated Fund lﬂﬂ'ﬂ_
37, Passbook Book NSS m_——
38. Passbook Miscellaneous fund mﬁ_—
39. Chegue book Library Fund _
40, Cheque book Building fund _ .
41. Cheque book Amalgamated fund Sr. No. 151840 to 451870 —_
42, Cheque book University Fund ——
43, Cheque book NSS SrNo.154433 to 154450 T
44 Cheque book Miscellaneous fund —=
45. Cheque book current account —
46. Fxpenses File m_—
47. Physical Verification file m_m_—
48. Vending Machine Corres. File mﬂ_m—
49. Road Safety Correspondence along ith Vr. file [m_mﬂ—
50, Caste based discrimination Corrs. File @_%—
51. Smart Class room corres, File o T . e == |
52. Donated items file lm_ﬂﬂﬂ_
53. All types of funds carres. File mﬂ_m_
54, NSS Corres. File m—
5% Current account correspondence file m_ 1
56. General correspondence file ﬂm—m_
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