
 

Criteria 3.10  

Documentation of Academic, co-curricular and extracurricular activities and achievement of 
students and staff on regular basis 

The college has the practice of maintaining the records on day to day basis academic record of 
teaching staff is maintained by the IQAC of the college the same is collected once a year which 
is handed over to Annual Report Committee. The service books of all the employees are updated 
with the achievements/ addition from time to time. The academic record of the students is with 
the teachers and CCA is submitted to the office. The college office has maintained the CCA file 
since the inception of the college. The Daily Activity Register is also maintained by the college. 
Each department/ Club/ Society has a dedicated register to document academic, co-curricular and 
extra-curricular activities. 

(Documented in Internal Assessment File) 



  

 



 
 

 


